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Harassment & Bullying Policy 

 
The Company recognises that all employees have a right to work in an environment 
in which the dignity of individuals is respected and which is free from harassment 
and bullying. It is committed to eliminating intimidation in any form.  The Policy 
applies to harassment on the grounds of gender, disability, sexual orientation, age, 
marital status colour, creed, race or ethnic origin.  Harassment breaches the 
Company's Equal Opportunities Policy and it is classified as a serious offence which 
may result in summary dismissal under Disciplinary Procedure. 
 
The Policy applies to all staff employed by the Company.  
 
General Harassment Definition 
 
"Harassment can take many forms and may be directed in particular against women 
and ethnic minorities or towards people because of their age, sexual orientation, 
physical or mental disability or some other characteristic. It may involve action, 
behaviour, comment or physical contact which is found objectionable or which 
.causes offence; it can result in the recipient feeling threatened, humiliated or 
patronized and It can create an Intimidating work environment," 
 
Sexual Harassment Definition 
 
"Sexual harassment can be defined as an uninvited, unreciprocated and 
unwelcome behaviour of a sexual nature which is offensive to the person involved 
and causes that person to feel threatened, humiliated or embarrassed.” 
 
Examples of sexual harassment are: 
 

 Requests for sexual favours, including implied or overt promises of 
preferential treatment or threats concerning present or future employment 
status; 

 Offensive gestures or comments; 

 Sexually orientated jibes, innuendo or jokes; 

 Unwanted physical contact; 

 The display of sexually offensive visual material such as calendars, 
photographs, books or videos. 
 

Sexual harassment may be experienced by men or women as a result of the 
conduct of men or women. It applies equally, regardless of grade or level of job and 
may also occur when dealing with external clients and or members of the public. 
 
Racial or Sectarian Harassment 
 
In the workplace, racial or sectarian harassment may take the form of actual or 
threatened physical abuse or it may involve offensive jokes, verbal abuse, 
language, graffiti or literature of a racist or sectarian nature or offensive remarks 
about a person's skin colour, physical characteristics or religion.  
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Bullying 
 
Bullying is the intimidation or belittling of someone through the misuse of power or 
position which leaves the recipient feeling hurt, upset, vulnerable or helpless. It is 
often inextricably linked to the areas of harassment described above. The following 
examples of bullying: 

 Unjustified criticism of an individual's personal or professional performance, 
shouting at an individual-in front of others 

 Spreading malicious rumours or making malicious allegations. 

 Intimidation or ridicule of individuals with disabilities and or learning 
difficulties. 

 Ignoring or excluding an individual from the team / group. 
 
 
Responsibilities of Managers (First line and above Supervisors). 
 
Every manager has an obligation to prevent harassment / bullying and to take 
Immediate Action Once It Has Been Identified; Whether Or Not a Complaint has 
been made.  Allegations of harassment or bullying, received either informally or 
formally through the Company Grievance Procedure, must be dealt with promptly 
and sensitively, 
 
It is important that Managers recognise that sexual harassment is any advance 
unwanted by the recipient or behaviour which causes offence to the recipient. 
Similarly, racial harassment is behaviour which is racially offensive to the recipient. 
Managers must therefore take care to ensure that they do not pre-judge situations 
based on their own sexual or racial attitudes and perceptions. 
Responsibilities of all Employees 
 
Every employee has a personal responsibility not to harass or bully other members 
of staff. 
An employee who becomes aware of harassment or bullying occurring should bring 
the matter to the attention of his/her Manager or Supervisor/HR Manager. 
 

 

 

 

 

Perry Simpson 

Managing Director 

 


